Sample Sophomore Resume

John Smith o
jsmith@manchester.ed

Campus Address: 4100 S. 4™ Street — Unit #11 - Leavenworth, KS 66048 - (913) 682-5151
Home Address: 9005 Cromwell Avenue - Leavenworth, KS 66048 - (913) 854-3805

OBJECTIVE
Seeking a summer 2004 internship in radio or television utilizing my on-air and production skills in
order to develop a deeper knowledge and exposure to the field of broadcast journalism.

EDUCATION
University of Saint Mary, Leavenworth, Kansas 66048
Bachelor of Arts, expected May 2006
Major in Communication Studies; Minor in Business
- GPA: 34
- Dean’s List, Spring 2003
- Kauffman Award Recipient, April 2003

WORK EXPERIENCE

Unlver5|ty of Saint Mary Office of Residential Life, Resident Assistant, February 2003 — Present
« Supervise residential floor of 15 students

- Enforce college policy and ensure campus health and safety standards are met

- Assist new residents in transitioning to college and becoming familiar with campus culture

- Serve as peer counselor and refer students to appropriate campus resources

- Plan, market and implement programs for residents on issues of human difference, academic
support, substance abuse and social activities

Dillards Department Store, Sales Associate, Kansas City, KS, Summer 2002

- Sold over $3,000 in men’s apparel per week

- Provided quality customer service to over 300 in-store guests per day

- Recorded receipt of, priced and stocked merchandise in the men’s furnishings department

Neely s Day Camp, Counselor and L/feguard Olathe, KS, Summer 2001
« Supervised seventy-five 5" and 6" grade camp participants
- Instructed swimming and camping techniques to three separate classes each week

LEADERSHIP EXPERIENCE
Black Student Union, University of Saint Mary, September 2003 - Present
. Served as member of the Program Committee in charge of planning events, group outings, and
educational workshops
- Assist the Secretary in taking attendance and planning meeting agendas

Office of Admissions, Campus Tour Guide, University of Saint Mary, February 2003 - Present
« Conduct campus tours annually for over 200 prospective students and their families

Student Government Association, Senator, Leavenworth High School, Fall 1999 — May 2002

- First recipient of the Outstanding Sophomore Leadership Award, May 2000

- Served as chairperson of the SGA Effectiveness Task Force, charged with refocusing the SGA on
current student issues and developing more effective means of communication among the schools’
thirty-five student organizations

SKILLS
Computer: Proficient in both Macintosh and Windows operating systems, PowerPoint, Excel,
Publisher, Word and Internet research

Language: Fluent in Spanish



